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AHHOTAIIMS K PABOYEU NIPOTPAMME
M. 02. OPFAHH3AIIHOHHO-YIIPABJIEH‘IECKAH NEATEJBHOCTD

MJIK 02.01 OCHOBbI VIIPABJIEHUS B [IPABOOXPAHUTEJbHbIX
OPI'AHAX

no crenuanprocty 40.02.02 «IIpaBooxpaHUTEbHA NEeATEeBHOCTHY.
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AHHOTAIIMS K PABOYE IPOTPAMME YYEBHOH JUCITATIIMHBI

[IM. 02. OPTAHA3ALIMOHHO-YIIPABJIEHYECKAS JESATEJBHOCTD
1.06acTh NpEMeHEHHsI IPOrPaMMBI
PaGouass mporpamMma y4eOHOH IHCIHILTHHbL gBIISETCS YACTHIO IPOrpaMMbl ITOATOTOBKH
cnermanuctoB cpeanero 3sena (IIICC3) B cOOTBETCTBUM C ®T'OC CITO mo cremmamsHoctH 40.02.02
«IIpaBoOXpaHUTEIbHAS JEATEIBHOCTEY.

2. leau 1 327248 AHCHUNITHHBL:

Pe3y/ibTaTOM OCBOEHHS IPOrpaMMBbI po(eCCHOHANBLHOrO  MOMyJIs  SBJIACTCA BJIaJICHUE
06yJaromUMHUCS BHA npodeccHOHATbHOH eATeNbHOCTH «OnepaTuBHO-CITyKeOHask NEATENBHOCTEY,
B TOM gHCJI€e IMpodeccHOHaNbHBIMH (ITK) 1 o6uHX KOMIIETeHIHH (OK):

OK 1. TToHMMATB CYITHOCTH ¥ COIMAIBHYIO 3HATHMOCTD coeit Oymymeii npodeccuu, NpOABIATE K
Heil ycTONUMBEIA HHTEPEC.

OK 2. TToHuMaTh U aHAIM3UPOBATH BOIPOCKI IeHHOCTHO-MOTHBAIIMOHHOMA cepsl.

OK 3. OpraHu30BbIBaTh COOCTBEHHYIO JleSTeBHOCT, BBHIOMpATh THIOBBIC METOABI H CIIocO0BI
BEITTOTHEHHS TPO(ECCHOHATBHBIX 332, OLCHUBATE HX 3¢ eKTHBHOCTD U Ka4eCTBO.

OK 4. IIpuHMMaTh pelleHus B CTAHAAPTHBIX H HEeCTaHapTHBIX CHTYalHAX, B TOM HHCIC CHTYaIMsAX
pHCKa, H HECTH 32 HUX OTBETCTBEHHOCTD.

OK 5. TIposiBIsTS NCHXOJIOTHHECKYIO YCTOWUHMBOCTH B CIIOXKHBIX H JKCTpeMAIbHBIX CHTyalHsX,
TIpeyNpexXaaTh U pasperarb KOH(IMKTHI B IIPOLECCE npodecCHOHATEHON JEATENEHOCTH.

OK 6 OcymecTBIsTh MOUCK H HCIONb30BAHAC pH(pOpMaIHH, geobxomuMoit st 3G (HEKTHBHOTO
BBIIONIHEHUA TpodeccoHaNbHBIX 3a1at, npod)ecCHOHATBHOTO | IAIHOCTHOTO pa3BUTHA.

OK 7. Ucnonb3oBarh uH(pOPMAIHOHHO-KOMMYHUKAIIHOHHBIC TeXHOJNOrHH B TPO(ECCHOHATBHOM
JIeATETbHOCTH.

OK 8. IIpaBHJBbHO CTPOUTH OTHOLICHHA C KOJUIEraMH, ¢ pa3NIMYHbIMH KATErOPHAMH TPakiaH, B TOM
gHclIe C MPEICTABUTENAMH PasIuiHbIX HAIMOHATBHOCTEH U KOH(ECCHH.

OK 9. VYcranaBnusarth [ICHXOJIOTHUECKHMii KOHTAKT C OKpYKaromAMH

OK 10.AanTEpoBaThCs K MEHSMIOMUMCS yCIOBHAM npodecCHOHATEHON AEATENBHOCTH.

OK 11.CaMOCTOSTEIBHO —ONpEeJeNaTs 3alatdn npo¢eccHoHalIpHOro M JAMYHOCTHOTO Pa3BUTHS,
3aHMMAaThCA caMooOpa3oBaHieM, OCO3HAHHO [IAHAPOBATH MOBBIICHAC KBaU(UKALIHH.

OK 12.BemonHars  IpodeccHoHambHble  3a/1adH B COOTBETICTBHHM C HOpMamu MOpaiH,
podeCCHOHABHOM STAKA 1 cimyKeOHOro ITHKETA

OK 13.IIposiBnsiTS HETEPIUMOCTE K KOPPYILIMOHHOMY MOBEICHHIO, YBKUTENHHO OTHOCHTBCA K
TIpaBy M 3aKOHY.

OK 14.0prann30BbIBaTh CBOIO XKU3Hb B COOTBETCTBHH C COLHATBHO 3HATNMBIMH npezCTaBICHUAMH O
30pOBOM 00pase JKU3HH, IOJUIEPKUBATh JIOJDKHBIH yPOBCHD puamuecKol TOATOTOBICHHOCTH,
HEOBXOMMMBIH IS COIMATBHOM 1 npodeccHOHANBHOM NEATENbHOCTH.

[IK 2.1. Ocy1iecTBIsATh OpraHU3aLHOHHO-YNPaBICHIECKUC yHKIEE B paMKaxX MaibIX rpyni, Kak B
YCTOBHSX IOBCEHEBHON ciyKeOHO! nesATebHOCTH, rak W B HECTAHAApTHBIX YCJIOBHIX,
3KCTPEMAIBHBIX CHTYaIUsIX.

[1K 2.2. OcymecTBIATh JOKYMEHTAIMOHHOE oGecIiedeHHe YIPaBIeHIECKOH JeATebHOCTH.
JIMYHOCTHBIE pe3yIbTaThl peann3alni IpOrpaMMBI BOCIHMTAHHUA:

JIP 28. OcymecTBISTh NPO(ECCHOHATHHOE TONKOBAHME HOPMATHBHBIX IPaBOBBIX aAKTOB st
peau3alui NpaB TPaxIat B pa3nu4HBIX chepax.

JIP 29. ConpOoBOK/ICHUE CACTIOK oGHOBICHHE PaBoBOi 62351 OpraHu3aliy.

JIP 30. PaboTa ¢ BHyTPEHHHUM JOKYMEHTOO0OOPOTOM.



JIP 31. CopeiicTBoBaTh COXPaHEHHIO OKpYIKaloIeH Cpesibl, pecypcocOepekernio, 3(QGHEeKTHBHO
JeiicTBOBATh B UPE3BBIYAMHBIX CUTYalHAX.

JIP 32. Ucnoas30BaTh CPEICTBA pusuyecKol Ky/IbTypBI IS COXPAHCHHA M yKpeIUIeHHs 3[I0pOBbs B
nportecce MPOdecCHOHANBHOH AeATEILHOCTH ¥ mojiepKaHus HeoOXOIMMOro ypoBHI (uznuecKon
[OATOTOBIEHHOCTH.

JIP 33. TlposBisth A00pOXKENATENBbHOCTE K OKpYKaroI|M, JICIHKaTHOCTE, yyBCTBO TaKTa H
FOTOBHOCTB OKa3aTh YCIYT'y KaXXJIOMy KTO B Heil HyK/JaeTcs.

C penbi0 OBNAJEHHs YKasaHHBIM  BHJIOM npodecCHOHATBHON  AeSTeTbHOCTH %}
COOTBETCTBYIOIMMHU NPO(eccHOHATEHBIMA KOMIETEHIMSIME  OOydalommiics B XOJ€ OCBOCHHA
podeCCHOHATBHOTO MOy I OJIKEH:

HMeTh NPAKTHYeCKHH ONbIT:
e opraauzanuu paGoTHI MOJYHHEHHBIX H JIOKyMEHTALMOHHOTO 00ecTedeH A yIpaB/eHYeCKOH

JeSTeNHHOCTH, COOIIOICHHS PeXKIMa CEKPETHOCTH;
yMeTh:

e pa3pabaThIBaTh IIAHKPYIOMIYIO, OTHYETHYIO H JAPYTYIO yIpaBIeHICCKYIO JOKYMEHTAIHIO]
e TpUHUMATH ONTHMATLHBIC ynpaBieH4YeCKHe PECHU; OpraHu30BBIBaTH PadOTY NOMUHEHHBIX

(CTAaBHTH 3a/[a4H, OPraHu30BbIBATE BauMojieiicTBHs, oOecneuuBaTh H YIIpaBJIATh);

e OCYIIECTBIIATH KOHTPOJB H Y4ET pe3yJbTaToB JeATEIbHOCTH HCIIOIHUTENEH;
3HATh:
e OpraHM3aLMIO CHCTEMBI YIPABJICHUA, KaIpoBOro, HHPOPMAIHOHHOTO H JIOKyMEHTaIHOHHOTO
obecreueH s yIpaBIeHYeCKOu NeAaTeNbHOCTH (110 npoduimo MOJIFOTOBKH);
e METO/bI yIpaBJIEHUECKOH JEATEIbHOCTH;
e OCHOBHBIC NOJIOKEHUs HAay4HOH OpraHu3aii Tpya;
¢ MOPAIOK MOATOTOBKU M MPHHATHHA yIpaBIeHYeCKHX perIenHuii, OpraHu3alii ux MCTIOHEHHS.

3. Kom4ecTBO 4ACOB 0CBOEHHE NPOrpaMmbI npodeccHOHATBLHOr0 MOTYJIs:

MaKcHMaTbHOM ydeOHO# Harpy3KH oGyuatomerocst — 3 16 uacoB, BKJIrO4as:
os3aTebHOI ayIMTOPHOH yueOHOH HArpy3KA oGyuatomerocst — 240 4acos;
caMOCTOSATENBHOM paboThl 00yHAOIIErocs — 76 1acoB.

4. ®opma KOHTPOJISL: Oughepenyuposantbiil sa4em.

5. Pa3paboTyuK: METOAUCT Aunexceesa K.C.



