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1. O6mue noI0KeHHA

1.1. Hacrosmuii Kogeke npeacrasisier coGoi cBOI 00IIMX TPUHIMIIOB
poeCCHOHATBHOM CITyKEOHOH YTHKH M OCHOBHBIX IPABHII CITy»keOHOro MOBE/ICHHS,
KOTOPBIM Ha/UIEKUT PYKOBOJACTBOBATHCA PAOOTHHKAM aBTOHOMHOM
HEKOMMepUECKOi MpoeccHoHaNbHOM 006pa30BaTeIbHOM OpraHu3aluy «Y panbCcKuii
HOMHTEXHIYECKHH KOJTEK HE3aBHCHUMO OT 3aHMMaeMol nomkHocTd. [Tonokenus
Konekca pacpoCTpaHsiOTCs Ha BCE CTPYKTYPHbIC IOPA3ACICHUSA Komnnemxka.
1.2. KojieKe THKH ¥ CTyXkeOHOro nose/ieHns paboTHukoB Koevka pa3paboraH B
COOTBETCTBMH ¢  monokeHusamu  Koucruryman — Poccuiickoi denepammm,
®ejepaibHOro 3akoHa oT 25 mexabps 2008 r. Ne 273-®3 «O mpoTUBOACHCTBUU
KOPPYIILIFA», HHBIX HOPMATHBHO-TIPABOBBIX AKTOB Poccuiickoii ®enepanuu, Y crasa,
KOJ/LIEKTUBHOTO IOTOBOpPA M MHBIX JIOKATbHBIX HOPMAaTHUBHAIX aKTOB Komnemxa, a
Taloke OCHOBAH HA OOIIETNpPH3HAHHBIX HPABCTBEHHBIX MPHHIMIAX M HOpMax
Poccuiickoro o0mecTsa ¥ rocy/1apcrBa.
1.3, Kaxmpii rpakIaHuH, TOCTYIAIOMMA Ha pabory B Komremk, 00s3aH
O3HAKOMUTHCA ¢ ojiokerusivu Kozekca u co6Ir0AaTh UX B POLIECCE CBOEH TPYA0BOM
NEeSATEIbHOCTH.
1.4, Komekc mpu3BaH MOBBICHTh O(QPEKTUBHOCTE BBITIOIHCHHA paGoTHUKAMHU
KoJUTe/ka CBOHX J0/DKHOCTHBIX 00S3aHHOCTEH.
1.5. ILlemsio Komekca sBIsS€TCA YCTAHOBICHUE OSTHHCCKAX HOPM U TIpaBuI
ciyxe6HOro MoBejieHus PabOTHUKOB UL TOCTOIMHOrO BBITOJNHEHMAMH MMH CBOCH
npod)eCCHOHANBHOM JESTE/ILHOCTH, a TaloKE COJICHCTBUE YKPEILIEHHIO aBTOPHUTETA
Konnemka, goepusi O0Oydaromuxcsa M TpaxaaH K koimekTuBy  Kosemxka,
oBecredeHNe eMHbIX HOPM TTOBE/IeHNs PAOOTHHUKOB.
1.6. KOJIEKC

- CIYKUT OCHOBOHM i1 (OpMHUPOBAHHA JOJDKHONW MOpaiu B KOJUIEKTHBE,
yBAKMTEIHHOr0 OTHOLICHUA K JCATEIHHOCTH Kosuiemka B 00IMECTBEHHOM CO3HAHWH,
a TaKoKe CIOCOOCTBYET TOBBIIECHHIO OOMECTBEHHOI0 CO3HAHMA H HPaBCTBEHHOCTH
pabOTHHUKOB, KX CAMOKOHTPOJIS,

- coAepkuT oOs3aTenbHBIC A MCTIOJHEHHA HPaBCTBEHHO-ITHYECKUE

NpeTMcaHns, PeraMeHTHpYIONHE ClIyKeOHOe NI0BECHNE PAOOTHUKOB KOJLIC/IkA;



- OnpeJeNseT NPO(ecCHOHATbHO-ITUYECKHH CTaHAapT aHTHKOPPYIIIMOHHOTO
noseaeHus paboraukoB Kosnemxa.
1.7. Pabotauk Komnemka, nocrynarommii Ha paboTy, 3HAKOMHUTHCS € MOJIOKEHHSIMH
Hactosmero Koaekca u cobmoaaeT uxX B MPOLIECCE CBOCH CIyKeOHOM /1eATeIbHOCTH.
1.8. PaGoramkam Kosnemka crenyer cobmopath monoxenus Kopexca; Kakibiii
oOy9aromuiics, rpaxaanud Poccuiickoit Penepanmu v Ipyrue 4iaeHbI KOJUIEKTUBA
BIIPABE 0XKM/IATh OT paboTHMKa KoJepka Takoro NoBeIeHNs, KOTOPOE COOTBETCTBYET
nojoxenuam Kopekca.
1.9. 3nanue u cobmoaenue padoTHUKaMU monokeHuit Kogekca gBasgeTcs OQHHM U3
KPUTEPHEB OLIEHKH KauecTBa UX NPO(eCcCHOHATbHON IeATEeNbHOCTH M TPYHAOBOH

JIACITUTLIMHBL.

2. OcHoBHbIC 003AHHOCTH, IPHHIHNbI H NPABHJIA

cayxefHOro nopeieHnsi pabOTHAKOB

2.1. OCHOBHBIE PHHIMATIBI CTY)KEOHOrO MOBE/IEHNs PAOOTHUKOB ABIISIOTCS OCHOBOH
JIX [IOBEJICHHS B CBSA3H C HAXOXKJICHHEM HX B TPYZOBBIX OTHOMEHHX ¢ Komiepkem.
2.2. PaGOTHHKY, CO3HABAs OTBETCTBEHHOCTH Mepe/l rocy1apCTBoM, 00IIECTBOM,
rpaxaaHaMi ¥ KoaneKkTuBoM Kosuieka, 10JDKHbI!

- O6ecreunBars  d(pdextusHyro  pabory Komnemxa i AOCTHKCHHA
00pa3oBare/bHbIX, COLMANbHBIX, KYJIbTYPHBIX H APYIHX LeJel, OnpenenEéHHbIX
Yerasom Komiemxka,

- HWcxomuTh M3 TOTO, 4TO NpU3HAHME, COONIO/ICHME M 3alUTa Ipas M cBO0O
qeTOBEKA M PKIAHNHA, YIOBJICTBOPEHUE MX IYXOBHBIX M MHBIX HEMATCPHAIBHBIX
noTpeOHOCTE!l B 00pasoBaHuM, ONPEACHAIOT OCHOBHOM CMBICII W COJICPKAHME
nesitenbHOCcTH Komemka;,

- OCyILECTBIATH CBOIO [EATENLHOCTh B IIPECIaX MPEAMETa NAeATEILHOCTH, 3a1a4 U

nojiaomounii Kosemxka,

- Ilpy MCTIOJHEHMH [OJDKHOCTHBIX 00s13aHHOCTEN HE OKa3blBaTh NPEANIOYTCHHA
KaKkuM-T100 TIPO(eCCHOHATBHBIM WA COLMATILHBIM TPYIIIaM 1 opraHu3aLyaM, ObITh
HEe3aBUCUMMBIMM OT BJIMSHHMS OT/CNBHBIX TIPaX/IdH, npo(ecCUOHANBHBIX W

COLMATBHBIX TPYIIT U OpPraHU3alIuii;



- Hcxkmouars neiicTBUS, CBSI3aHHBIE C  BIMSHHEM KAKHX-TMOO  JIMYHBIX,
UMYINECTBEHHbIX  ((MHAHCOBBIX) W  WHBIX HHTEPECOB,  MPEMATCTBYIOMIMX
JI00POCOBECTHOMY MCIIOJHEHHIO HMH JIOJDKHOCTHBIX 0053aHHOCTEI!;

- Cobmomarh TPU MCIOJHEHMH JODKHOCTHBIX OOS3aHHOCTEH YCTAHOBIICHHBIC
(henepanbHBIMK 3aKOHAMH, MHBIMH HOPMATUBHBIMH IIPaBOBBIMM akTamu Poccuiickon
®eneparmu u Koniemka orpaHuueHys 1 3arpeTsbi,

- Co0ro1aTh HOpMbI IPO(ECCUOHANIBHOM 3TUKH U IPaBuUIIa JICJI0BOT'O TTOBEICHUS;

- IlposBiisiTh KOPPEKTHOCTb M BHUMATEILHOCTh B OOpAICHMM C TpakIaHaMu,
00y4arOIMKUMUCS U JOJDKHOCTHBIMH JIMIIAMM,

- IlposBisATs TEPIMMOCTh W YBAKEHHE K OOBMAsM M TPAAULMAM HApOJIOB
Poccuy 1 APYrHX FOCYAApPCTB, YIUTHIBATE KYIbTYPHBIE M UHbIE OCOOCHHOCTH
PasIMYHbIX STHUYECKUX, COLMATbHBIX Ipynm ¥ KOH(ECCHH,
CrocoOCTBOBATh MEXKHAIMOHAILHOMY H MEXKOH(PECCHOHATBHOMY COIIIACHIO;

- BosmepxuBaThcs OT [OBEJICHMsS, KOTOPOE MOIJIO Obl BHI3BATh COMHCHHE B
7106POCOBECTHOM MCTIOHEHHH Pa0OTHUKOM JOJDKHOCTHBIX 00S3aHHOCTEH, a TAKKe
u3Gerath KOHQIMKTHBIX CUTYALMi, CTIOCOOHBIX HAHECTH yiep0 ero peryTraiyu uin
asroputery KoJuremxka,

- He wWCHonp30BaTh [JOKHOCTHOE TIOJOKCHUE JUIS OKasaHWsd BIIMAHUA Ha
NeSTENbHOCTh OPraHM3aluii, CTPYKTYPHBIX TOJPA3IeNeHuH, MOJDKHOCTHBIX JIHMIL,
Irpak/JaH U APYTUX PaGOTHUKOB MPY PEIICHHH BOIPOCOB JIMHOTIO XapakTepd,

- BosmepxuBarbcs OT  IyONHYHBIX BBICKA3bIBAHMM, CYXKJIEHMH ¥ OLICHOK B
OTHOLICHNU aesTenbHocTH Komiemka, ero pyKOBOAWTENA, €CIM 3TO HE BXOAWT B
JIOJDKHOCTHBIE 0053aHHOCTH PAa0OTHHKA;

- Cobmopars ycraHosieHHsie B Kosuiemke npasuiia MPefoCTaBICHNS ciyxeOHON
HHGOpMALINHK,;

- VBaKUTEIHHO OTHOCHTHCS K JEATENbHOCTH NpEICTABUTENCH CPEICTB MaccoBOM
uHdopMaMu 10 HMHGOPMUPOBAHMIO obmecTBa 0 padoTe KOUIEKA, a TaKKe
OKA3EIBATH COJICHCTBYE B TOJYYEHUH JOCTOBEPHOH HH(pOPMAIUK B yCTAHOBJICHHOM
MOPSIAKE,

- [ToCTOSHHO CTPEMHTBCA K OOECTICUYCHHMIO Kak MOXKHO ooee HPPEKTUBHOTO
PacIOPSIKEHHS PECYpCaMl, HaXOIALIMMUCH B cdepe ero OTBETCTBEHHOCTH,

- TIpoTHBOAEHCTBOBATH IPOSBICHUAM KOPPYIIIMH U IPEATPUHIMATH MEPbI o



ee MpoQHIaKTUKE B MOPSAKE, YCTAHOBJIEHHOM JEHCTBYIOINM 3aKOHO/IATENIbCTBOM;

- IlposBnATe TpU UCIOIHEHHMM [JODKHOCTHBIX OOA3aHHOCTEH  YECTHOCTH,
OecCHpUCTPAaCTHOCTh M CIPABEUIMBOCTh, HE JIOIYCKaTh MOBEICHUS, KOTOPOE MOXKET
BOCIIPMHUMATHCS OKPY’KAIOMIIMHU Kak 00€laHie Wi HPEeUI0KEHHUE 1adu B3STKH,KaK
coryacue MPUHATH B3ATKY WIM Kak Npock0a 0 jade B3ATKH MO0 KaK BOSMOXHOCTD
COBEPIINTH HHOE KOPPYNIIMOHHOE [PABOHAPYILECHUE,

- WCroaHsTh [JOHKHOCTHBIE OOS3aHHOCTH, NPOSIBIIAA MHULMATUBY, TBOPYECTBO H

NPUHIMITHATLHOCT, YQ(OEKTUBHO UCIIONB30BATh ciryxeOHOe BpeMS.

3.TpebGoBanus K AHTHKOPPYNUHOHHOMY NOBEACHHIO pa6orankos Kosuiemxa

3.1. Pabotuuk Komiemka 00s3aH NPOTUBOACHCTBOBATH MPOSABICHUAM KOPPYILMA
NPUHUMATh Mepbl N0 €€ MPO(QUIAKTHKE B MOPAIKE, YCTAHOBICHHOM (enepatbHbIM
3aKOHOATEIbCTBOM.

3.2. PaGoTHUKY KOJUI/KA NPH HCIOJHEHUH MM JO/DKHOCTHBIX 00s13aHHOCTEH HE
JOJDKEH JIOTYCKaTh JIMYHOW 3aMHTEPECOBAHHOCTH, KOTOpas NMPUBOIUT WM MOXCT
NPHBECTH K KOHQJIMKTY MHTEPECOB.

[Ipy Ha3HAuYeHMH Ha [IOJUKHOCTh M HCIONHEHHH JOJDKHOCTHBIX 00s3aHHOCTEMH
paborauk Komtemka 00s3aH 3asSBUTh 0 HATMIAN WA BO3SMOXKHOCTH HAJIM4UA Y HETO
JIMYHOI 3aMHTEPECOBAHHOCTH, KOTOPAS BJIMACT MIIM MOXKET MOBIHATE HaHA/JIeKAIIEe
MCIIOTHEHNME UM JOIKHOCTHBIX 00S3aHHOCTEH.

3 3 PaGoruuk Kosuiemka o0s3aH yBeIOMIISATh paboTojaresns, opratbl NpOKyparypel
Poccuiickoit ®enepanyy Wik Jpyrue rocy1apCTBEHHBIC OPraHbl 000 Bcex ciay4asx
oOpaieHuss K HeMy KaKuMX-TMOO IHMIl B HENAX CKIOHCHIA ero K COBEPIICHHUIO
KOPPYIIMOHHBIX TIPABOHAPY ISHMH.

3.4. Ypenomaenue o (akTax 0OpaiieHus B LEIX CKIOHEHHS K COBEPIICHUIO
KOPPYMLMOHHBIX TTPABOHAPYIICHUH, 33 HCKITFOICHUEM cy4aeB, KOr/ia 1o JaHHbIM
dakTaMm [poBeEHA MIM  MPOBOAMTICS — TIPOBEPKA, JBISIETCA  JIOJDKHOCTHOM
00s3aHHOCTHI0 padoTHHKA Kosienka.

3.5, PaGoruuky Komnempka 3anpemiaercs Tnoaydars B CBASH C MCIIOJIHEHUEM
JODKHOCTHBIX 00S3aHHOCTEH BOSHArpaxaeHuA 0T (pu3HUSCKUX W FOPUITIECKUX JIHLL
(101apKH, ICHEIKHOE BO3HArPKACHHE, CCY/Ibl, YCIYTH, OTLIATy pa3BJICUEHUIA, OT/IBIXA,

TPAHCIIOPTHBIX PACX0/I0B H HHbIE BO3HArpakAeHUs). [101apKu, MOy ICHHbIC



paGOTHHKOM B CBSI3M C HPOTOKOJBHBIMH MEPONPHATHSIMH, CO  CITyKECOHBIMH
KOMaHIMPOBKAMH M JPYTHMH OQUIMATIbHBIMH MEPOTIPUATUAMY, TPU3HAOTCA

cobeTBeHHOCTHI0 Kontemka 1 nepejatoTes pabOTHUKOM I10 aKTy.

4. DTHKa noseaenus paborunxos Korexxa,
HA/ZeICHHBIX OPraHH3ANHOHHO-PACHOPIAHTE/ILHBIMH NOJTHOMOYHSIMH 1O

OTHOMIEHHIO K APYrHM pa0oTHHKAM

41 PaGoraux Komnemka, HaAeNeHHbI OpraHU3alOHHO-PACTIOPAANTEIHHBIMU
[IOJIHOMOUMSAMH [0 OTHOLICHMIO K JPYrHM paOOTHUKAM, IOJDKECH OBITH 00pA3LIOM
npodeccroHanu3m, Oe3ynpedHoi peryTalim, crocoOcTBOBaTh (OPMHUPOBAHUIO B
Komtemke 61aronpuaTHOro st 3 eKTHBHOI padoThl MOPaJIbHO-TICHXOJIOITIECKOr0
KJIMMAra.

42 Pa6orumk Kojnemka, HajeleHHBIH OpraHM3aliOHHO-PACTIOPAAUTEIbHBIMU
[O/THOMOYMSMY TI0 OTHOLICHUIO K APYrMM paGOTHUKAM, JOJDKEH MPUHIMAThL MBI

K TOMy, 4TOObI TIOJYMHEHHBIE €My DPabOTHMKH HE JOITyCKaIH KOPPYIIMOHHOI0
ONIACHOTO0 TOBEJCHMS, CBOUM JIMYHBIM IIOBEICHUEM I0/1aBaTh MpuMep HECTHOCTH.
GeCIpPUCTPACTHOCTH M CIIPABE/LIMBOCTH.

43 Pa6oruuk Koiemka, HaJENeHHBIH OpPraHU3alOHHO-PACTIOPAANTEILHBIMU
[OJTHOMOYMSMHM 110 OTHOLICHHIO K APYrMM pabOTHHKAM, HECET OTBCTCTBEHHOCTL B
COOTBETCTBHH ¢ (heepanbHbIM 3aKOHONATENBCTBOM 32 JCHCTBHA WA Oe3mercTBrA
TIO/TMHEHHBIX COTPY/IHUKOB, HAPYIIAOIIMX NPUHLAIIBI STHKH U [IPABAIIA CITy»keOHOro
MOBECHHUA.

4.4. Paborauk Kosutemka, HalelIeHHbIM OpraHu3alOHHO-PACIOPAAUTEIbHBIMU
OJHOMOUMSMH 1O OTHOICHWIO K JpyruM pabOTHHKaM, JO/DKEeH —ObITh
CTIpaBe/UTMBBIM B OLIEHKE paboThl MOAYMHEHHBIX, IPUMEHATH COOTBECTCTBYIOMIEE
MOpJIbHOE M MaTepHATbHOE CTUMYTHPOBAHAE PAOOTHHKOB.

4.5. Paboraumk Kosutemka, HaJeleHHbIN OpraHu3alliOHHO-PACTIOPSIUTCILHEIMU
HOJHOMOYMSIMM T10 OTHOIIEHMIO K APYrHM pabOTHHKAM, IpW BO3HMKHOBEHHH
curyaumy, TpeOylomeil HerarMBHOM OLICHKH ICATENbHOCTH paboTHMKa, JOJDKEH
BBICKA3BIBATH KPUTHKY B KOPPEKTHOH (popme, 0e3 YHIKCHHS HCCTH M J0CTOMHCTBA

4e/I0BEKa ¥ B IPHCYTCTBUH CaMOro pabOTHHKA.



5. JTuKa nosejenus pabornukos Kosutenka B Ko/LIeKTHBE

5.1. PaGorHuku xonnemxa 0O0sA3aHBI MOICPIKUBATH OJArONPUATHBIA MOPATBHO-
[ICUXOJOTMYECKUN KJIMMAT B KOJUIEKTHBE, BBIP@KAIOIIMHCI B  IMO3UTHBHOM
IMOILIMOHATLHO-HPABCTBEHHOM COCTOSIHUM, BBICOKOM OTHOLIEHHH K HPaBCTBEHHbBIM
LEHHOCTAM M CTEIEeHHM MOTHUBAILMOHHOM T'OTOBHOCTH K BBIIIOJHEHHMIO CIYXKEOHBIX
3a/1au.

5.2. bBnaronpusTHBIA  MOpPaJIbHO-IICHXOJOIMYECKUI KIMMar B  CIY»KeOHOM
KOJIJICKTHBE XapaKkTepHU3yEeTCA:

- NpaBIIbHBIM IIOHUMAHUEM COTPYIHUKaMHU 1ieneif aesreabHocTy Komremka,

- CrOCOOHOCTBIO M TOTOBHOCTBIO COBMECTHBIMHM  YCUIMAMHM  JOOMBATHCS
BBITNIOJTHEHMS [TOCTaBJICHHBIX 33/1a4,

- YPOBHEM pa3BUTHA B3aUMOOTHOINEHMH, OCHOBAHHBIX HA 4YECTHOCTH WU
TPUHIMITHATIBHOCTH B COUETAHUM € B3aUMOIIOMOIIb U YBAKEHHUEM.

5.3. Jlna paborruka Kosuiemka HeJOITy CTUMBI ISHCTBHS, CIIOCOOHBIE MPUMUHUTHBPEN]
MOPaTbHO-TICUXOJIOTMYECKOMY KJIMMATy B KOJUIEKTHBE, BKIIIOYAS:

- o6CyXIeHHe TIPUKA30B, PEIIEHMI 1 JASHCTBHIl BBIIECTOSINMX PYKOBOIUTENEH,
peaM3yeMbIX B Ipeeax X MOJTHOMOYHIA;

- PacIpOCTPaHEHHEe HEIOCTOBEPHOH HH(OpMAIIUH,

- MpeaB3aToe MW HEOOBEKTUBHOE OTHOIICHUE K KOJLIEraMm, ynorpedieHue

HELIEH3YPHBIX BBIPAKCHUA.
6. Bremnuii Bua padoranka Kosuremxa

6.1. Buemnuii Bua pabGotHuka Komie/ka MpU HCTIOIHEHHM MM JO0JDKHOCTHBIX
06S3aHHOCTEHl B 3aBMCMMOCTH OT YycioBwit cmyxObl u (opmara ciyxeOGHOoro
MepOTPUATHS JIOJDKEH CIOCOOCTBOBATD YBAXKMTE/ILHOMY OTHOUICHMIO IPOKAAH K
rOCYapCTBEHHBIM MpPEIPUATHAM, COOTBETCTBOBATH OOLIENPUHATOMY A€JI0BOMY
CTUIIO, KOTOPBIH OTIMYAlOT OQUIMATLHOCTD, CAEPKAHHOCTD, TPAAMIHMOHHOCTD,
AKKypaTHOCTb.

Ta OTBeTCTBEHHOCTD 32 Hapymenne Koaexca

7.1. Hapymenue paGorHukoB Komnemka nonoxenuii Hacrosmero Koaekca

TOJUTEKUT MOPAILHOMY OCYKIECHHIO Ha 3aCelaHnH COOTBETCTBYIOIIEH KOMHUCCHHU T10



