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1. TACITIOPT ITPOI'PAMMBI YYEBHOI'O MOAYJIA MAK «CYAEBHOE JEJOITPOU3BOACTBO»

O0sacTb NpUMeHeHUsI MPOrpPaMMbl
IIporpamma yuebnoro monyns «CyneOHOE AENONMPOU3BOACTBO» SBJISIETCS YacTbIO OCHOBHOH
npodeccuoHanbHOM 00paszoBaTeNbHOM nporpammbl B cooTseTcTBUH ¢ @I'OC no cnernuansHoctu 40.02.04
«¥Opucnpynenums» (6a3oBast HOATOTOBKA).

MecTo AHCHHUILIMHBI B CTPYKType OCHOBHOH mnpodeccHOHATBLHOH o00pa3oBaTebHOI
NPOrpaMMblI
Yuebnbiii mMoaynb «CyneOHOE AENONpOW3BOACTBO» SIBISIETCS MEKAMCLUUIUIMHAPHBIM KypCOM
MJIK. 04.01. B cTpykrype npodeCCHOHAIBHOW MPOrpaMMbl U BXOAUT B NMPOGECCHOHANBHBIA MOIYJIb
IIM.04. CynebHoe neonpon3BOACTBO.

Henu u 3apa4n Moay.Jisi - Tpe0OBaAHMS K Pe3yJIbTATAM OCBOEHHUSI MOAY.JIS:
OOyyarommiicss JOJKEH pas3BUBATh M OCBauBaTh cienyromue odomue kommnereHuun (OK) u
CTPEMUTBCH K JOCTHKEHHUIO TMYHOCTHBIX pe3ybTaTos (JIP):

OK 1. IloHumMaTh CyIIHOCTB M COLMAJIBHYIO 3HAUNMOCTh CBOeH Oynymei npodeccuu, mposBIsITh K HEH
YCTOMYUBBINA HHTEPEC.

OK 3. OpraHuzoBbiBaTh COOCTBEHHYIO IE€STEIBHOCTb, BBIOMPATh THIIOBbIE METOIBI M CIIOCOOBI
BBITTOJIHEHHSI TPO(ECCHOHATBHBIX 337144, OLIEHUBATh UX 3P PEKTUBHOCTh M KAYECTBO.

OK 4. ITpyHuMaTh pelieHus B CTaHIAPTHBIX M HECTAHJAPTHBLIX CUTYaLMsIX, B TOM YHCJIE€ CUTYyalMsX
PHUCKA, U HECTHU 332 HUX OTBETCTBEHHOCTD.

OK 5. IlposiBiATH NCHUXOJOTHYECKYI0 YCTOWYMBOCTb B CIOXKHBIX U 3KCTPEMAaJIbHBIX CHUTYaLUsX,
NpeaynpexIaTh U pa3pernaTb KOHQINKTBI B IpoLecce MpoheCCHOHATBHON 1S TEIbHOCTH.

OK 6. OcymecTBiATh MOMCK M HCIOJNb30BaHHE HHPOpMALUK, HEOOXOAMMOH anst >(pQPeKTHBHOrO
BBIMTOJIHEHHSI TPOECCHOHATBHBIX 33724, TPO(PECCHOHATBHOTO U JIMYHOCTHOTO PA3BUTHSL

OK 8. IlpaBunbHO CTPOUTH OTHOLIEHUS C KOJUIETaMH, C Pa3JMYHBIMU KAaTErOpUsMH I'paxiaH, B TOM
YICJIE C MPEACTABUTENSIMU PA3IMYHBIX HAITMOHAJIBHOCTEH U KOH(pecCHii.

OK 9. YcraHaBnuBaTh NCUXOJOTHUYECKUI KOHTAKT C OKPY KAIOIUMU.

OK 11. CamocTosATeNnbHO OIpeneNsaTb 3aJadyd NpPOoPEeCcCHOHATBHOIO W JIMYHOCTHOTO Pa3BHUTHS,
3aHUMAThCA CaMOO6pa3OBaHI/IeM, OCO3HAHHO IIJIAHWPOBATH NOBLIICHUEC KBaJ'II/I(bI/IKaLII/II/I.

JIn4HOCTHBIE PE3yJIbTATHI.

JIP 2. ®opmupoBaHNe aKTUBHOW TPa’XNaHCKOM MO3MLMH, KaK AKTMBHOTO U OTBETCTBEHHOIO YJICHA
poccuiickoro oOIIecTBa, CO3HAIOIIEr0 CBOM KOHCTUTYLMOHHBIE IpaBa M OOS3aHHOCTH, YBA)KArOIIEro
3aKOH U MIPaBONOPSAOK, OONAAaroInero, YyBCTBOM COOCTBEHHOTO JOCTOMHCTBA, OCO3HAHHO
NPUHUMAOLIETO TPAAUIMOHHbIE HAIMOHAJIbHBIE M OOINEYENIOBEYECKHE TI'yMaHHCTHUECKHE U
JEMOKPaTHYECKHUE IEHHOCTH.

JIP 3. T'oToBHOCTB K ciy>keHut0 OTedecTBy, €ro 3aluTe.

OOyuaromuiicst [OJDKEH Pa3BUBATh U OCBANBATH CIEAYIOIINE NMPO()ecCHOHATIbHbIC KOMIIETEHIHH
(IIK):

I[IK 4.1. OcymecTBisaTe padOTy C 3asBICHUSMHU, KaJIOOaMU U WHBIMH OOpAINEHUSIMU TPaXKIaH U
OpTraHM3aIMA, BECTH MPUEM TIOCETUTENICH B CYJIE.

IIK 4.2. OcymecTBisITh BeeHHE CyneOHON CTaTUCTHKH Ha OyMaXKHBIX HOCHTENSAX U B 3JIEKTPOHHOM
BUJIE.

[IK 4.3. OcymecTBiaATh MpPUEM, PETHUCTPALUIO, y4e€T U XPaHEHHWE CyNeOHBIX JeN, BEIEeCTBEHHBIX
JIOKa3aTeJbCTB U JOKYMEHTOB.

IIK 4.4. OcymecTBisiTh 0OpMIICHHE JIe)1, HA3HAYSHHBIX K Cy1eOHOMY pa3OupaTeNbCTRY.

IIK 4.5. OcymecTBiasaTh U3BEIIEHUE JINII, YYACTBYIOIINX B CyAeOHOM pa3OuparenbCTBe, MPOU3BOANTD
PACCHUIKY U BPy4EHHUE CYNeOHBIX JOKYMEHTOB M H3BEIICHUH.

[IK 4.6. OCymiecTBIATh PETHCTPALIHIO, YIET U TEXHUYECKOE 0 OpMIIEHUE UCTIONTHUTEIbHBIX JOKYMEHTOB
110 CyA€OHBIM JI€JIaM.




OOGyuarommiics TOTOBUTCS K OCBOSHUIO MPAKTHYECKOI0 ONbITA!

- MJIAHUPOBATH U OPTaHU30BBIBATH PAbOTY CYAbH, MOMOIIHUKA MpeAcenaTesisi Cyaa, MOMOIIHUKA
CyAbU, KOHCYJIbTAHTA, CEKperaps, CyneOHOro Ccekperaps, aJMHHUCTPATOpPa CyAa MO MOArOTOBKE H
PacCMOTPEHHIO CYAeOHBIX eI, O OPraHU3aLUH MPHeMa MPakJaH B Cyaax

B pesynbTrare 0CBOSHHS MEKAUCLMILIMHAPHOTO Kypca o0yyaroimuiics

TIOJKEH YyMeThb:

- IOJIb30BATbHCA HOPMATUBHO-MCTOAUYCCKUMHU JOKYMCHTAMU MO ACJIOMPOU3BOACTBY B CYAEC,

- Bectu paboTy ¢ JOKyMeHTamH (perucTpamusi, KOHTPOJb WCIOJIHEHHS, CIPABOYHO-
uH(pOpMalMoOHHas paboTa);

- COCTaBJISITh U OPOPMJISITb HOMEHKJIATYPY A€ B CYAE;

- q)OpMPIpOBaTb AcJia HAa CTaAUU NNPHUHATHA U HA3HAYCHUS K Cy,[[e6HOMy PaCCMOTPECHUIO U MOCJIC UX
paccMOTpeHHS;

- COCTaBJIATDh, PCAAKTUPOBATL U O(bOpM.]'I;ITb OpPTaHHU3allUOHHO-PACTIOPAANUTCIIBHBIC NTOKYMEHTHI,

- O6pa]l[aTb K UCITOJIHCHHUIO MPUTOBOPBL, PELICHUS, OTIPECACIICHUA U TIOCTAHOBJICHUA CyAa,

- UCIIOJIB30BATH PIH(l)OpMaL[I/IOHHbIe TEXHOJIOTUU IMPU AOKYMEHTHPOBAHUHN U OpTaHHU3allUN pa6OTbI C
IOKYMEHTaMU,

- OCYIIECTBJISATh MEPBUYHBIN y4€T CTATUCTUYECKOH MHPOPMALTIH B cy/ie Ha OYMakHOM HOCHUTENE U
B 3JIEKTPOHHOM BH/IE;

B pesynbTrare 0CBOEHHS MEKAMCLUMIIMHAPHOTO Kypca 00yUaroInuics JOKEH 3HATD:

- HOPMAaTUBHO-METOANYICCKUEC JOKYMECHTBI MO JOKYMCHTALHUOHHOMY O6eCHeLIeHI/II'O pa60TbI cyaa,

- KJTacCU(hUKALIMIO CITy’KeOHBIX TOKYMEHTOB U TpeboBaHus kK HUM B cootBercTBnu ¢ [OCT;

- KOMIIBIOTEPHYIO TEXHUKY U COBPEMEHHbIE HHPOPMALIMOHHBIE TEXHOJIOTHH;

- OCHOBBI OXPaHbI TPYJIa U TEXHUKU O€30MaCHOCTH.



2. CTPYKTYPA U COAEPKAHUE MAK « CYAEBHOE JEJOITPOU3BOIACTBO»

2.1. O0bem yueOHOro MoOaYJIsl U BUABI yue0HOi padoThl

Bun yueOHoii padoThI Oobem
4acoB
MakcumanbHasi yueOHasi HATpy3Ka (Bcero) 100
Oo0s3aTenbHas ayIuTOPHAS yueOHAsI HATPY3Ka (BCero) 64
IIpaxTHyeckas pabora 30
CamocrosTesibHasi padoTa o0yuaromerocs (Bcero) 6




Coaep:xanue ooyuenns no VIIK 04.01 CyaebHoe aeJionpor3BOACTBO

HanmenoBanue CoaepxkaHue y1eOHOro MaTepuaJa, JJabopaTopHbie H NPAKTHYECKHE O6bem | VYposenno
pa3aeyioB H TeM padoThl, CAMOCTOATEIbHAA PA00TA 00YyUAKOIINXCHA, KYPCOBAs padoT JacoB | ocBoeHHS
Tema 1. [Tonstue nenompoussoxacta. [lonstue mHpopmaunu. Hocurens mrpOpMarum. 6
Iousitue, npeamer u cucrema | Crerduka napopmanuu, coneprrammeiics B tokymente. Bunsl nunpopmannu u ee OK 1, OK 3,
Kypca cyaedHoe HOCUTENIH, KOTOpble MHUPKYyIUPYIOT B cyde. CyObeKThl Iel0mpOu3BOACTBA. OK 4, OK'5,
110N POH3BOACTBO [1paBoBbIE aKThI, PETyIHPYIOLINE CYAeOHOE AeI0MPOU3BOICTRO. OK 6, OK 8,
OK 9, OK 11
Tema 2. Henonpoussoactso B JIpeBHepycckoM rocyaapcTtse. Jlenonpous3BOACTBO B 8 OK 1, OK 3,
HcTopus cynedHoro VUPEXKAEHUSIX LeHTpaau3oBaHHOro Pycckoro rocymapcrea XVI-XVII BB. OK 4, OK 5,
aeaonpousBoacTea B Poccun | (mpukasHoe — AeNONpOM3BOACTBO).  [lenompous3BOACTBO B YUPEKIAEHUSIX OK 6, OK 8,
Poccuiickoii  ummepun  XVIIL B, (KOJIEKCKOE  AEIONPOM3BOIACTBO). OK 9, OK 11
JenonpousBoacTeo B yupexaeHusx Poccunm nepsoil nosoBuHbl XIX  B.
(MUHHCTEpCKOE NeIONPON3BOACTBO). [lenonpon3BoACTBO B yupexaeHusx Poccuu
Bropor mnosoBuHbl XIX — mnawana XX BB. HMcropus rocynapCTBeHHOro
nenonpoussoactea B 1917- 1941  rr.  Hcropuss rocyaapCTBEHHOTO
nenonpousBoacTsa B 1945-2024 rr. OcHOBHBIE POOJIEMBI 1EJIOMPOU3BOICTBA HA
COBPEMEHHOM JTarle.
Tema 3. Ilenmu opraHm3amuu  OeJOMPOUM3BOACTBA B Cyde. 3amadn  cyaeOHOro 6 OK 1, OK 3,
3anaum U BHABI CyAe0HOTO nenonpousBoacTea. [Ipenmer cyaeOHOro Aeonpon3BoaAcTBO. Meton cyneOHOTro OK 4, OK 5,
AeJIONPOU3BOACTBA nenonpousBoactsa. IlpaBuna opraHusanuu JAeNONPOM3BOACTBA B CyHax. OK 6, OK 8,
Opranuzanus CEKpeTHOro Jejonpou3BoicTBa. (OpraHuzanusi HECEKPETHOTro OK9 OK 11
nenonpousBoacTsa. OpraHuzalys apxUuBHOIO J1€J0NPOU3BOJICTBA. 7
[lonatne, npusHaku, (QYHKOUM JOKYMEHTa. Buabl JOKyMEHTOB U X OK 1, OK 3,
Tema 4. xapakTepuctuka. KOHTpOJIbHBIE CPOKU UCTIOJHEHUSI JOKYMEHTOB OK 4, OK 5,
IlonsiTue, BUABI H (PYHKIHH 4 OK 6, 0K 8, |
AOKYMEHTA OK9,0K 11
IlpaBuna noarotoBku AOKYMeHTOB. lIoHsATHE M 3HadYeHHE PErHMCTPALIMOHHOTO OK 1, OK 3,
Tema 5. HOMepa nokyMmeHTta. [loHsiTue u 3HadeHwe rpuda COTJACOBAHMS IOKYMEHTA. OK 4, OK 5,
TpeﬁOBaH“ﬂ K O(l)OpMJ'leHI/IlO Pacnonoxkenue PECKBU3UTOB Ha OnaHke. 6 OK 6, OK 8, -
AOKYMEHTOB OK9,0K 11




Tema 6.

TpedoBanus k odopmiieHHIO

cyae0HBbIX 1eJ

[eticTBust o ohopMIIeHHIO cyaeOHbIX fen. CoCTaBiIeHNHe 3aBEPUTENIbHON HAAIICH
nena. Ogopmienne obmoxku nena. CocTaByieHHe BHYTPEHHEH ONMCH TOKYMEHTOB B
nene.

OK 1, OK 3,
OK 4, OK 5,
OK 6, OK 8,
OK 9, 0K 11

Tema 7.
I'AC «IIpaBocyaue»

DJIeKTPOHHBIA OOMEH MaHHBIMH. | OCyIapcTBEHHAst aBTOMATH3UPOBAHHASI CUCTEMA
Poccuiickoit @enepanuu «IIpaBocynmne» - mousarue, 3nauenue. Llenn coznanus I'AC
«IIpaBocyaue». OcHosHble noacuctemsl I'AC «IIpaBocynue» - KOMIIOHEHTbI

OK 1, OK 3,
OK 4, OK 5,
OK 6, OK 8,
OK 9, 0K 11

Tema 8.
AHNC «Koaekc:
Cynonpoun3BoacTso»

[lorsitue, 3nHauenne AWNC «Kopekc: Cynompoussonctso». Bueapenne AUC
«Konekc: Cynonpoussoactso». IlpenoctaBieHue omnepaTuBHOIO JA0CTyNa K
CyaeOHBIM OKYMEHTaM. ABTOMAaTH3MPOBAHHOE PAaCHpeneSieHHe el MO CYIbSIM.
AyTEeHTUYHOCTb MpenocTasisieMoi nadopmarmu. [TyOnukarmst cyneOHbIX pelieHu
Ha caiiTe apOuTpaxHOTO cyna. BO3MOXKXHOCTD OpraHU3aLMH 3JIEKTPOHHOTO OOMEHa
MOKYMEHTAMHU MKy apOUTPaKHBIMHU CYJJaMHU M BCEMH MHCTAHIMSIMU

OK 1, OK 3,
OK 4, OK 5,
OK 6, OK 8,
OK 9, 0K 11

Tema 9. Ctaguu cynedHoro
AeJIONPOU3BOACTBA H
o(popmiieHHE YIOJIOBHbIX,
rpakIAHCKHUX,
AAMUHHUCTPATHUBHBIX J€J1

[Iopssnox mpuema, OTHpPABJICHMs AN U KOPPECHOHACHUMN. Perucrpanus u yuert
YTOJIOBHBIX, TPAKIAHCKHUX JeJ M e] 00 aJMHHUCTPATHUBHBIX MPABOHAPYIICHUSX.
OdopmiieHne yroNoBHBIX U MPAXKIAHCKUX JeJl HA CTAIHMSIX MPUHATHS U Ha3HAYCHHS
K cyneOHOMy 3acemanuro. OQopMIIeHHE YIOJIOBHBIX M TPAXIAHCKHUX A€ MOCHe UX
paccmoTpeHusi. [IpreM 1 ydeT KacCallMOHHBIX, YaCTHBIX JKaI00 U MpencTaBJICHUH,
nes ¢ aneJUSIUUOHHBIMU  kanmoOamu W mpexacraBieHusiMu.  OOpamenne K
MCIOJHEHUIO TPUrOBOPOB, PELIEHUN, ONpEeNeNIeHUH M IOCTAHOBJIEHUH CyJa.
OOpamenne K HCIOJHEHUIO PEIIEeHHUH, OINMpeeNieHH MO TPa)XTaHCKUM IeJiaM.
KOHTpOSIb 32 UCNONHEHUEM NOKYMEHTOB U MOPYYEHHI, KOHTPOJb 34 BEIECHUEM
nenonpomnssoacTea. OdopmieHue Ajst mepesadu B apxus CyaeOHbIX nen. Boinaua u3
apxuBa CyAeOHBIX 1€ 1 1eJ1 TI0 HOMEHKJIAType, IOAIMHHUKOB H KON JOKYMEHTOB.
[lopsimOK OnpeneneHnus CPOKOB XPAHEHUs! IEJ1.

OK 1, OK 3,
OK 4, OK 5,
OK 6, OK 8,
OK 9, 0K 11

Tema 10. Pacnpenenenue

o0s13aHHOCTel MeKAy CyAbSIMU
U pa0OTHHKAMH anmapara cyaa

JIOJDKHOCTHBIE  OOSI3aHHOCTH, TOJHOMOYHMSI TIOMOINHMKA TMpefacenaTess Ccynaa.
JIOJKHOCTHBIE OOSI3aHHOCTH, TOJIHOMOYHSI TOMOINHUKA CYIbU. J{OKHOCTHBIE
00S3aHHOCTH, TIOJHOMOYMSI HAdajbHHKAa OTAeNna. [lOJDKHOCTHBIE OOsI3aHHOCTH,
MOJITHOMOYMSI TJIaBHOTO (BeAyluero) crenuanucta. [[omKHOCTHbIE OO0s13aHHOCTH,
MOJHOMOUHS CIIEUAINCTA CYAa.

OK 1, OK 3,
OK 4, OK 5,
OK 6, OK 8,
OK 9, 0K 11

Tema 11.

Opranuzanus npuemMa rpaskaa”

[Topsimok y4eta W pacCMOTpeHMs KajloO0 W 3asBIEHWH B Cydax, CPOKH WX
paccMoTpeHus U pasperienus. OpraHu3anus padoThl MO MPUEMY TTOCETUTENSH.

OK 1, OK 3,
OK 4, OK 5,
OK 6, OK 8,
OK 9, 0K 11




Tema 12. [I[puMepHBIi MJIaH NOPOBEAEHUST MNpPeABAPUTENIbHbIX ciaymaHuil. H3yuyeHue 6 OK 1, OK 3,
PaGoTa cyabu nmo moaAroToBKe K |[MaTepHasOB YTOJOBHOIO fena. MeTonbl H3ydeHUsl YroJoBHbIX fei. CocraBieHue OK 4, OK 5,
cynebHOMy pasbuparenbcTBy [pabounx 3ammceil mo peny. Ilmanmposanme cyneOHOro pasOmparenscTBa U OK 6, OK 8,
cyneOHoro cnexnctBus. Ilopsnok paccMOTpeHHUs yrosoBHoro nena. Ilopsimok 0K 9, OK 11
MPOBENEHHUs  NOATOTOBUTENBHOH d4acTu cyaeOHoro 3acemanms.  [lompoc
noncynumoro. Jlonpoc ceuaereneil. Jlonpoc norepnesiero. Jlonpoc 3kcnepra
Tema 13. bioK-cxema mpoeKTa NpuroBopa. Pasnensl npuroBopa ux CoaepKaHue. 4 OK 1, OK 3,
[MoaroroBka cyae0HBIX AKTOB. OK 4, OK 5,
IIpoexT cyaeOHOro aKkTa OK 6, OK 8,
OK 9, 0K 11
Tema 14. BeonHast uacte mnpurosopa. OmucartenpHas (MOTHBHPOBOYHAS, OINMUCATEIBHO- 6 OK 1, OK 3,
CocraByeHue u opopmiieHne [MOTHBHPOBOYHAs) dacTb mpurosopa. Ilokazanus mnoacyaumoro. Ilokazanus OK 4, OK 5,
MPUroBOpa CBHUJIETENICH U MOTeprneBUIMX. BenecTBeHHbIe qoKa3aTeabCcTBa. [IpOTOKOBI U HHBIE OK 6, OK 8,
MOKyMEHTbl. MOTHUBHpPOBKA TPOTUBOPEUMM B  TOKA3aHUAX  TOJACYAUMBIX, OK 9, OK 11
MOTEPIeBIINX © CcBUAeTeNne. MOTHBHpPOBKAa BBIBOJIOB O KBaJU(pUKALUH
npecTyrieHus:. MOTHBUPOBKA U3MEHEHUsT OOBUHEHUsI. MOTHBUPOBKA PEIIEHUH 110
rpakJaHCKOMY HCKY.
Tema 15. MexayHapoaHblii  [JDIeKTpOHHAas noaaya JokyMeHToB yepe3 uHtepHeT B CIIA. Cucrema snekTpoHHOro| 6 OK 1, OK 3,
ONBIT PA3BUTHSI Cy1e0HOT0 npaBocyausi BenmkoOpuranun. Cucrema 3JIEKTPOHHOW MMOJAYM AOKYMEHTOB B OK 4, OK 5,
AEeJIONPON3BOACTBA ABCTpanuu. DJIEKTPOHHOE IpakAaHCKoe cynonpousBoacTso Mranuu. Brueapenue OK 6, OK 8,
3JIEKTPOHHOM CHCTEMBI [TO1a4u JOKYMeHTOB B Kanane. OK 9, OK 11
Tema 16. BHenpeHue WHHOBaLUMN B CyAeOHYIO AesTeapbHOCTb. TpeboBaHus k peanmusauudl 6 OK 1, OK 3,
BHeapeHue HHHOBAIMOHHBIX  [HJIEKTPOHHOIO JIOKyMeHTOOOOpoTa. [IpHHIMITEI CO3MaHMs 3IEKTPOHHONW CHCTEMBI OK 4, OK 5,
TEXHOJIOTUH KAK CPeaCTBO MOa4M JOKYMEHTOB B cy1. CriocoObl MOBBIMIEHHUS CYI0IPOU3BOCTBA. OK 6, OK 8,
ONTUMHU3ALUN U CHUKEHUSA OK9 OK 11
HATPY3KH Ha CyJe0HYI0 CHCTEMY ’
CamocrosiTesibHast padoTra  |([embl onpenensoTcs npenoaaBaTenssMu 6
Bcero: 100




3. YCJOBUA PEAJIM3ZALIMA ITPOI'PAMMBI YUEBHOI'O MOAY JIA

TpeGoBaHNs K MUHUMAJIBHOMY MATEepPHAJLHO-TEXHUYECKOMY o0ecneueHuIo Peanuzanus
POrpaMMbl MOAYJisl TpeOyeT Hanu4us yueOHoro kabuHera mpasa.

ObopynoBanne y4eOHOrO KaOWHETa: HATNISAHBIC MOCOOUS, TUIAKATBHI, CTEHAbI, MAaKEThL
Texuuveckue cpeacTBa 0OyUeHHs: KOMITBIOTEP U MYJIbTUMEAHAIPOSKTOP.

HudopmannonHoe odecneueHne 00yueHus

OcHoBHas uTeparypa.

1. YUsupos, B. B. Cynebnoe nenonpoun3soactso : yuedbnoe nocodue / B. B. Usupos. - Mocksa
. PI'VIL, 2024. - 335 c. - ISBN 978-5-93916-501-3. - Tekctr : snextponssmi. - URL:
https://znanium.com/catalog/product/1195543 — Pexxum noctyna: mo mojImmcke.

2. INanacenko, }0. A. Jlexonpon3BOACTBO: AOKYMEHTALIMIOHHOE OOECTICYeHNE YIPABIICHUS:
YuebHoe nocobue / [Tanacenko FO. A, - 3-e u3n. - Mocksa :PUOP, UH®PA-M, 2023. - 112 ¢. - ISBN
978-5-369-01054-9. - Tekcr : anextponHsbiii. - URL: https://znanium.com/catalog/product/542773 —
Pexxum poctyna: mo noamnumcke.

3. Jlazapes, C. B. CynebHoe ynpasienue newkenueM aena . moHorpadus / C. B. Jlazapes ;
VYpan. roc. ropun. yH-T uM. B. ®@. Axosnesa. - Mocksa : Ctatyt, 2024. - 330 c. - ISBN 978-5-8354-
1844-2. - Tekcr : snextponnbiid. - URL: https://znanium.ru/catalog/product/2133926 — Pexum
IOCTYyMa: MO MOAMHUCKE.

JlononHUTENbHASA IUTEPATYPA.

1. Jlarenmesa, H. A. CyneOHoe nenonpou3BOACTBO: Ky PC JIEKIHA U IPAKTUKYM JIJISl CPETHETO
npodeccuonanapHoro obpasosanus / H. A. Jlateimesa. - Mocksa : PI'VII, 2023. - 268 ¢. - ISBN 978-
5-93916-891-5. - Texkct : snextponHbiid. - URL: https://znanium.com/catalog/product/1869183 —
Pexxum poctyna: mo noamnumcke.

2. Henucenko, O. K. Jlenonpon3BOACTBO U PEKUM CEKPETHOCTH | yueOHoe mocodue / O. H.
Henucenko, C. B. Ozepckuii. - Camapa : Camapckuii topunuueckuii unctutyt ®CHUH Poccun, 2024,
- 92 ¢ - ISBN 978-5-91612-348-7. - Texkcr : osnextponssiii. -  URL:
https://znanium.com/catalog/product/1870998 — Pexxum noctyna: mo moamucke.

3. Henonpoussoactso : yuebnuk / T. A. brikosa, JI. M. Bsiiosa, FO. M. Kykapuna, JI. B.
Cankuna ; mox o6 pen. gou. T. A. beikoBoit. — 5-e w3z, nmepepad. u non. — Mocksa : UTHDPA-
M, 2023. — 403 c. + JJon. marepuainsl [Dnekrponnsiii pecypc]. — DOI 10.12737/1907620. - ISBN
978-5-16-018052-6. - Tekcr : anexkrponHbIid. - URL: https://znanium.ru/catalog/product/1907620 —
Pexxum poctyna: mo noammcke.

HopmaTtuBHBIE HCTOYHUKH:

1. Koncrutyuus P®, 1993 r.

2. 3akoH P® «O nonmuiumy, 2011 r.

3. O0 yupexneHusIx W OpraHax, HCIOJHSIOMINX YrOJIOBHBIE HAKA3aHWUA B BHUIE JIUIICHUS
cBoOoxel: 3akoH Poccuiickoit @enepanyu ot 21 urons 1993 r.
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4. KOHTPOJIb U OHEHKA PE3YJIbTATOB OCBOEHUA YUYEBHOI'O MOAYJIA

KoHTpone u OLeHKa PE3yJbTaTOB OCBOCHHSA MOAYJs OCYLIECTBIISIETCSA INMPENONABATENIEM B
IIpoLecce INPOBENCHMsS MNPAKTUYECKUX 3aHATHH, YCTHOIO ONpOCa, a TaKXKe BbINOJIHEHUs
00yYarOIUMHUCS] UHANBHTY AJIbHBIX 3aJaHUH.

- TIONIb30BaTbCS HOpPMaTHBHO-MeTonudeckumu | Habmonenue — u OLIEHKAa  PE3yJbTAaTOB
JOKYMEHTaMU MO AEJONPOU3BOACTBY B CYJIE, NEATENIbHOCTH CTYA€HTOB HAa MPaKTHYECKHUX
- cBOOOAHO OMEPUPOBATH COOTBETCTBYIOIIUM | 3aHSTHUSIX

MOHATUIHBIM aNNapaToM.

- OCYIIECTBJISITb BeAeHHe, yueT, XpaHeHue | TectuposaHue, OLIEHKa pE3yJIbTaTOB
NpOLECCYabHbIX JOKYMEHTOB, PEruCTpalMio, | AeATeIbHOCTH  CTYAEHTOB  MpU  3alluTe
BbIJIAYY, HarpaslieHue IPaKIAHCKHX, | pedepaTos.

aIMUHUCTPATUBHBIX W YTOJOBHBIX €I,
perucTpaumo U o0paboTky  oOparmeHuit
IpaXKiaH, TMOCTYIMBLIMX B CyI, UCIOJHEHUE
CITyKeOHBIX JOKyMEHTOB, COCTaBJICHUE
CTATUCTUYECKOW  OTYETHOCTH, TMpHEM U
OTIPaBKY BCEH KOPPECHOHASHLIUH, MEePEUCKY
U M3rOTOBJIEHUE CIIPABOK IO aPXUBHBIM JeJIaM,
U3TOTOBJICHHE  KOMWUH  JOKYMEHTOB U
MaTepHajioB aAPXMUBHOTO XPAHEHUsI 10 3a1pocam
U YHUYTOKEHHUE JIET;

- COCTaBJISITh HEOOXOMUMbIE NOKYMEHTBI IS
paboThl B cyne (MCKOBbIE 3asBJICHMUS, KaJI00bI,
NPOEKTHI CyIeOHBIX pPeLIeHUH 1Ip.);

- BIAgeTb  HABBIKAMH  WCIIOJIb30BAHUS
3NEKTPOHHBIX OOYHAIOLINX PECYPCOB;

- OpHWEHTUPOBaTbCS B TOWCKe u padoTte
CIPAaBOYHO-KOHCYJIbTATHBHBIX CUCTEM,

3HaHUS:

- 3aKOHOIATEJILHOE 5 HOPMaTHBHO-
METOAUYECKOe  peryJupoBaHHEe  CyaeOHOro
JeNIONPON3BO/ICTBA;

- TEOPEeTHYECKHE OCHOBBI  OpPraHHU3ALUHU
CyAe0HOr0 IENONPON3BO/ICTBRA,

- CMBICJI U COIepPKaHNE OCHOBHBIX MTOHITHH
IEJIOTIPOU3BO/ICTBA,

- opraHmzanui padoTel ¢ JAOKYMEHTaMH
(TeKyImero, apXUBHOTO XPaHEHHs] JOKYMEHTOB)
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